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Agenda

• Introduction to the application form step-by-step
• Your questions – please also ask during the 

presentation



Before starting the application

Before you start filling in the application form in Espresso, it is 
a good idea to have the following information ready:

• Name, address, phone number and website of all participating 
partners

• Name, e-mail and phone number of the contact person and legal 
representative of all participating partners

• VAT/Organisation number, bank account, IBAN and Swift code 
of the coordinating organisation
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Letter of intent – LOI 

It is the responsibility of the coordinator to send the letter of intent to 
each participating organisation.

The coordinating organisation and each partner organisation must do 
the following with the letter of intent:
• Print the document
• The document must be signed by the legal representative and the    

contact person by hand or electronically
• The signed document must be scanned and sent to the coordinator
• The coordinator attaches all letters of intent to the application in 

tab 5 ”Budget”
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